
Start Financial Plan Input Procedure

Do you enter
Data into FP

Yes, proceed

No, Stop Does
not apply

Do you know
how to enter

data?

No, seek help
from your go-to

manager

Yes, Proceed

Do you have
a completed
inventory?

No, complete
the inventory

first

Yes, begin
entering data

into the software

Enter Personal
Information

Enter
Assets/Liabilities

Enter
income/expenses

Enter insurance/
estate related

Enter Goals
Data

End Data
Entry

Log completion
of task in Junxure

Prepare documents
for Scanning

Log interim steps in

workflow in

Junxure

Log interim steps in

workflow in

Junxure

Scan client
documents for
electronic filing

Set up folder on
server to hold

client files

Transfer files
to client folder

copy paper
files for archive

Return client
files to client

Log completion of
task in Junxure

Send email
alert to lead
planner on
data entry
completion

Time
Standards

Established


