Company Name                                                        For Advisor Use Only


Client Account Review  Preparation Worksheet

	Client(s) Name(s)
	
	Appt. Date:
	

	Review Freq.
	Circle:     M     Q     S     A
	Change:
	Circle:  Yes   /   No

	Financial Model
	
	Change to:
	

	Rebalance
	Circle:  Yes   /   No
	Fin Plan Date:
	

	Transfers
	NA  /   In-process   /  Need paperwork
	Time for Review Plan:
	Circle:  Yes   /   No


Advisor Preparation Checklist:

_____
1.)  Client File

_____
2.)  Copy of Centerpiece Statement(s) (Performance reports)
_____ 
3.)  This Form

_____  4.)  Client Consultation Form (should be attached to file by staff)
_____ 
4.)  Opportunities List

Client Preparation Checklist (Items to ask your client to bring):

_____ 
1.)  Current Investment Statements from non-TCM managed accounts

_____  2.)  Current Tax Return (if needed)

_____ 
3.)  Current Insurance Declaration Pages

_____  4.)  Updated cash flow information

_____ 
5.)  Updated financial goal information

Action List: (what do you want to accomplish in this meeting)
1.)  

2.)

3.)

4.)

File Review Reminders:
1.) Return any original copies of paperwork. Ensure copies are retained in file.

2.) Review Financial Plan for unimplemented items. Add to Action List.

3.) Update personal information in light of any changes/ additions/ deletions

