September 29, 2009

<First Name>  <Last Name>

<Address>

<City>  , <State>  <Zip>

Dear <Salutation>,

It is with great pleasure that I welcome you to the family of <insert firm name>. I know I speak on behalf of all staff when I tell you that we could not be more honored that you have selected us to assist you in with your financial situation and needs. Thank you for giving us your confidence and trust.

<Insert Firm Name> now works with over <insert number> clients helping them reach and maintain their financial goals. Our (insert number> years of continuous operation gives us considerable experience to handle any and all client financial situations.  We are prepared to assist our clients in reaching their financial goals irrespective of market and/or economic conditions and we welcome the challenge of continuing our best work with you and your family.
Thank you again for choosing to work with <insert company name). We look forward to meeting with you in the near future to discuss your financial planning and /or investment needs further. If you require anything before then please do not hesitate to contact us.

Warm regards,

<Signature>, <Title>
